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Continuing Professional Development (CPD) Annual Record Sheet
Name:






Job title: 
Organisation and area of business: 
	Date
	Category1
	Title of Activity
	Summary of Activity & Reflection on learning
	Qualifying Hours
	Verification2

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	TOTAL:
	
	


	No.
	Categories

	1
	Formal learning

	2
	Work based learning

	3
	Professional activity

	4
	Self-directed learning

	5
	Other

	Explanation of these categories (pdf)


1
2 Examples of types of evidence: certificate, line manager, self 


  certification. Do not send these in but retain in your own records in case 

       requested by the review panel.
Please upload this form to the online CPD system in the Members’ Area (remembering to record the total hours in the field provided), or if you would like us to do this for you, email to info@the-ies.org.
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